
HOW TO REQUEST A LOGIN TO UTRAC 

 

 

The submission of a request for UTRAC login must be completed by a person in your 

office or department who has rights to also request networks logins or other Hospital 

supported applications, such as PowerChart or EPIC.   

 

The instructions for submitting a request are shown below. 

 

 

1.  Launch Internet Explorer and enter http://uuhsc.utah.edu/manager in the address line. 

 

  

 

2.  Click on the “Request Account(s)” link in the left column.  On the next page, the 

requester will enter their UNID and network password. 

 

http://uuhsc.utah.edu/manager


3.  On the “Search For Employee” page, enter the Employee ID (UNID) or name of the 

person for whom a UTRAC login is being requested. 

 

 
 

 



4.  After clicking on “Find”, a screen will display requestor’s information and the 

information of the person for whom the request is being made.  Clicking “Continue” will 

display this screen. 

 

 
 

 



5.  After clicking “I Accept” a screen listing all Hospital supported applications will be 

displayed. 

 

 
 

 

6.  A checkbox for UTRAC will be under the “** Other Applications” in the right 

column about half way down.   Click on “Submit Request” at the bottom of the page to 

continue. 

 

 
 

 



7.  On the final screen, the requestor can indicate that this person’s login should behave 

like another person’s login and/or will be replacing another person.  

 

Click on the “Help Information” link to display the available roles (i.e. user privileges) 

with UTRAC.  On the “Notes” box, please indicate what roles this user should have.   

 

Click on “Submit Request” to finalize the request. 

 

 
 


